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IMOJIOXKEHUE
O IIKOJILHOM OUOIMOTEeKE




1. Odmue nonoxenus

L.1. Tonoxkenue o uikonbHoii Gubnnoreke (natee M0710KeHUE) pa3paboTaHo Ha OCHOBAHUH
npukasa ot 1 mapra 2004 r. Ne 936 «O peanusalum pewicHus  Kojuieruu Mununcrepersa
obpasoanus  Poccunm  or  10.02.2004 r. Ne 2/2 «O6 OCHOBHBIX HalpaBIeHUsIX
COBEPIICHCTBOBAHNS JIEATENLHOCTH OMOIHOTEKH yupekieHni obuiero obpasoBanus Pdy.
Hactosimee nonoxkenne paspaGorano B cootsercreun ¢ ®I'OC HOO. ®I'OC  00O.
CanlluH, Yerasom mikosnl,

1.2, buGanoreka obGecrieunBaeT npaBa y4acTHHKOB 00pa3oBaTe/LHOIO  [Ipoliecca  Ha
OecruiatHoe 10/b30BaHKe GHEIHOTEUHO-HHBOPMALIHOHHBIMMU pecypeami.

I.3. OGecrieueHHOCTh  OMOMMOTEKH  VUEOHBIMHM.  METOIMUECKHMU CIIPABOYHbBIMH
AOKYMCHTAMM yHHTBIBACTCS NPH JTHICH3HPOBAHHH 001ICOOPA30BATEILHOIO YUPEIHK/ICHHS.

14, Dean  OuBIMOTCKHM  COOTHOCSTCS € LesiMM 00pa3oBATEALHOIO  YUPEAKICHHS:
(opmupoBanue 00LICH Ky/LTYPbI THYHOCTH odyualolmxes Ha ocHose yepoehust ®1I'OC
HOO. ®I'OC  000. cosnanne ycioBmii Aisi CTAHOBACHHS AHYHOCTH oOyuatolerocs.
PACKPBITHA €O MHJMBH/YQJbHBIX  CHIOCOOHOCTEH.  BOCIIMTAHUS  IPak/aHCTBCHHOCTH.
TPY0/IO0HS, YBaKEHMS K [IPaBaM H CBOOOJAM YesOBeKa. MOGBH K OKpYIKaroule 1npupo/ie.
Poaune, cembe, hopmuposanue 310poBoro o6pasa kusmu.

I.5. bubanoreka pykoBoACTBYeTCS B CBOEH JeSTEALHOCTH besepaibHBIMK  3aKOHAMMU,
YKkazamu W pacnopsukennamu Ilpesnaenta P®. 1noctaHOBJACHHAMH M pacHopsizKeHMSMH
llpaButensectBa PO M HCHOJIHHTEIBHBIX opraHoB  cyObektoB  PD.  pemenusmu
COOTBCTCTBYIOMIEIO OpraHa ynpasjicHHs oOpaszoanyuem. YcertaBom 0011e00pa3oBaTeibHOI0
yYupexk/eHus. HacTosmmnm llosoxkennem.

1.6. JlesitebHOCTL GUOIMOTEKH OCHOBBIBACTCS HA TIPHHILHIIAX JICMOKPATHH.  TYMaHH3Ma.
OOLLE/I0CTYITHOCTH,  IPHOPHTETA  OGILEUETOBEUCCKHN  [ICHHOCTCIL. IPaZKIaHCTBCHHOCTH.
CBOGOHOTO Pa3BUTHS IMYHOCTH.

1.7. Tlops10K 1OJAB30BAHUS MCTOUHHKAMH MHAOPMAIMH. NepeucHh OCHOBHBIN VCIVI M
YCIOBHS  MX npejlocTaBieHus  onpeaeasiores  [lonokenuwem o Gubamoreke
0011e00pa3oBaTebHOr0 yupeskieHus u IlpaBuiamu 1o1b30B8aHms GHGIHOTEKOI,

1.8. OGpasoBaresibHOE yupekK/IeHHE HECET OTBETCTBEHHOCTH 3a JIOCTYIIHOCTh M KayecTBO
Ou6MOTEUHO - MHPOMATIMOHHOTO 06C/YKHBAHNS OUOITHOTEKH.

1.9. Oprannsaums o6ciyKnBanns yuacTHUKOB 06pa30BaTe/bHOIO rpoiecca Mnpon3BOIMTCS B
COOTBETCTBAM € NPaBUIAMK TEXHUKM 0€30MaCHOCTH M MIPOTUBONOKAPHBIMH. CaHUTAPHO-
FUTMEHHYECKUMH TPeOOBaHHSIMU,

2. OcHoBHbIE 32/124H

2.1, OOecneueHne  yuactHuKkam  00pa30BATEAbHOIO npouecca - o0yyalOHIMCS.
NC/IArOTMYECKUM - PabOTHHKAM.  POJIMTEIAM  00YHAIOIUXCS - J10CTyla K HHpOpMalLHK.
SHAHMAM, HJCSM. KYJIbTYPHBIM [ICHHOCTAM [OCPE/JACTBOM MCIOIL30OBAHUS OMOIMOTEUHO-
MHBOPMALMOHHBIX  PECYPCOB  00IICOBPA30BATENLHOIO YUPCIKIACHUSA  HA  pa3iinyHBIX
HOCHTE/IAIX: OyMaKHOM (KHHIAKHBIH QOH/L POH/L IEPHOANYECCKIX w3lanuin); undposom (CD-
JIMCKH): KOMMYHUKATHBHOM (KOMIIBIOTEPHBIC CETH) M MHBIX HOCHTE/SX NpH  YCIOBHH
KOMIBIOTEpHU3aINK OUOIHOTEKH.




- Bocnmranue kysnstyproro u PKIAHCKOrO CaMOCO3HAHMSL. TTOMOLLLL B COHAN3ALHH
00yualoNerocs, pasBUTHH ero TBOPYECKOro 110TEHIHaa.

2.3. dopmupoBaHie HABbIKOB HE3aBUCUMOIo OGUOIIMOTCUHOIO  110.1b30BaTE 14" o0yueHue
TIOMCKY. OTOOPY M KPHUTHUECKOil olieHke HHQOPMAIIMH B COOTBETCTBUM ¢ TPeOOBAHHAMH
Oroc.

2.4. CosepuiencTBOBanue MpEAOCTaBAEMBIX OHOIMOTEKOIT yeayr Ha ocHOBe BHE/IpEHHSI
HOBBIX  MHPOPMALIMOHHBLIX  TEXHOJIOIHiI] " KOMIIbIOTepHU3aMK  OUOIHOTEYHO-
HHOPMALMOHHEBIX  TPOIECCOB, bopmupoBanue KOMd)OpTHOﬁ' OubmoTeunoii cpeni npu
YCJIOBHH KOMIBIOTEPU3AIIMHM OUOITHOTEKH,

2.5. llonosinenue n coxpanenue DOH0B GHOIHOTEKH YUEGHO-METOMYCCKUMM HOCOOHAMHU.
OTBEYAIOMM TpeGoBaHUsM peannsatnn Hobix GI'OC HOO.

3. OcunoBubie pynrmun

Jlis peanusanmm ocHOBHbBIX 3a1a4 oubMoTeka:

3.1. ®opmupyer dona OHOAHOTEYHO-HHPOPMALIHOHHBIX PECYPCOB LIKOIBI,

- KOMILICKTYCT yHHBEpCaIbHBIH (QOHA  yueOHbIMH, XYAOKCCTBCHHBIMU.  HAYYHBIMM.
CIIDABOYHBIMH, MEAArOrHYECKHMH H HAYYHO-NIONYIAPHBIMH I0KYMEHTAMH Ha OYMasKHbIX ¥
S/ICKTPOHHBIX HOCHTEIAX HHOOPMAIIHH:

- NOnoaHAeT GOHA MHOOPMALMOHHBIMH pecypcamu cetr Murtepher. G6asamu u Gankamm
AQHHBIX JIpYTUX YUPEKACHUI U OpraHu3aliHii:

- OCYILCCTBIACT pa3MEIICHHE, OPraHU3ALMIO M COXPAHHOCT] JOKYMEHTOB OMOIHOTEKH.

3.2, Opranmsyer u  sejer ClpaBO1HO-OMGIMOrpapuyeckuii anrapar:  Kartaliorm.
TEMATHYCCKHME KaPTOYKH. DJICKTPOHHbIH KaTalor (1pu ero Haanuum);

- paspabaThiBaCT pPeKOMCHAATEIbHBIC oudanorpaduucckue nocobus  (crmeki. 0030pbl.
yKasarejam u . 1.);

- obecrieunBaeT HHGOPMUPOBANHE NOTB30BATC T 00 HHPOpMAIMOHIOI 1IPOLYKIUH,

3.3. Ocyiectnisier Jnddepennmponatnioe Oubanoreuno-undopmammonnoe obcaykuBanme
obyuatommxes:

- PCOCTABASET MHPOPMALIHOHHbIE PeCYpChl Ha PA3MUHBIX HOCHTE/ISX HA OCHOBE M3YUCHMS
X HHTEPECOB M HHPOPMALIMOHHBIX NOTPeGHOCTEiH:

- CO3MACT yC/IOBMS JUIS pealM3almMu CaMOCTOATENbHOCTH B O0YYEHUH. 1103HABATCIBHOI.
TBOPYECKOH JACATENLHOCTH;

- OpraHusyer oOydeHHe HaBbIKAM  HE3aBHCHMOIO Oubamoreunoro  nosn3osares
MHpopmalmu, coaeiictryer HHTCIPALMK KOMIJICKCA 3HAHWH. YMCHMIT M HABBIKOB padoTel ¢
KHHT O 1 MH(pOpMaLMeii;

- OKa3bIBACT HHYOPMAIIHOHHYIO HMOIVICPIKKY B PEUICHHM 33,14, BOSHHKAIOUMX B HPOLCCCE Hy
yueOHOH, camo06pazoBaTenbHOil 1 JIOCYTOBOM JICATEILHOCTH:

= OPraHM3yeT MacCcOBbIC MEpPONpPUSTHS. OPHCHTHPOBAHHbLIC Ha pa3BUTHC OOICH 1
HUTATCIBCKOM KYJIBTYPBI JIMYHOCTH. OKa3bIBACT COMCHCTRUE IPH OPraHu3alMy BHCYPOUHOIT
ACHTCIBHOCTH, OpraHu3yemoii B yc10Buax peasnsarmn O OC HOO. cozxeitctsyer pazsuriio
KPHTUYCCKOTO MbILIIJICHMS

- COACHCTBYET ujeHaM MeMarorHyeckoro KOJLIeKTHBA M QJIMUHUCTPALIMN  YUPEK/ICHUS B
Opranusaliu 00pasoBaTeILHOrO Nporecca 1 Jocyra odyuarommxcs.

3.4, Ocywmecrsiuser Oubanoreuno-undopmarmonnoe 00CIYKMBAHNE  MEArOrHYCCKHN
paboTHHUKOB:




6. IpaBa u o6s3annocTy GubHOTeKH

6.1. 3aBeyioumii Oubanorekoii nmeer 1paBo:

- CaMOCTOATEIbHO BBIGHpaTh (opmbl, cpeserra 1 METO/1b] 6“6”MOTCHH()-MHd)Op.\lauH()HHOI'()
00CI1yKUBaHUs obpasoBarensHoro i BOCIHTATEAbHOIO 11poreccos g COOTBETCTBHH ¢
UCIAMH W 3ajiauamMu,  ykasanneimp p Yerase obeobpasoBarenbHoro YUPCKICHUS W
[Tonoxennn o 6ubanoTeke obieobpasosarenroro VUpERKICHMS:

- ONPCICHATE MCTOUHMKH KOMILICKTOBAHMS HHGOPMAIMOHBIX pecypeos:

- M3bIMATh M peanu3oBbIBaTh AOKYMCHTBI M3 (DOHJIOB B COOTBETCTBUM ¢ MHCTPYKIMEH 110
yuery oubaunoreunoro bona:

- MMCTh I0JHOLCHNYIO OrtaTy Tpyaa. B TOM umcie HaadaBku. jonnaty IpEMUpPOBaHUs 3a
AOTIOJHUTENbHYIO paGoTy, e BXOJSLLYIO B KPYI' OCHOBHBIX 00s13aHHOCTE I Oubanorexaps.
Hmers KOMIICHCALIMOHHBIC  BBIMIaThI. CBA3AHHBIC ¢ BPEIHBIMM  YCIOBHSIMH Tpy.la
(Gubnmoreunas i, TPEBbIICHHE HOPMaTHBa PaGoThi Ha KOMIbIOTEpE M T. 1.):

- YHacTBOBaTb B ynpaBieHun 001Ie0bpasoBatebHbIM YUPCHICHHEM B nopsiike.
OMNPCICICHHOM YCTaBOM yupekaeHus:

- MMCTL CHKEroAHbIi ornyck 28 KQICHAapHBIX AHEH W 10moaHHTe L OILIaYMBACM bl i
OTIYCK B COOTBETCTBHH C KOLIEKTHBHbIM JIOTOBOPOM MEKy paboTHHKaMK 1 PYKOBOICTBOM
obueobpasoBarebHoro YUPCAKACHUS MM HHBIMM JTOKQTbHBIM M HOPMATHBHBIMM aKTamy:

- ObITb npeacTaBiaeHHBIMU K PAZIHYHBIM - hopMam  1ooipetus., BHOCUTH  1Ipe 10K CH s
PYKOBOIMTENIO IKOIIBI 110 COBEPUICHCTBOBAHMIO OILIATE]. NOOHIpeHmii. Harpaiam u 3nakam
OTJIMYHSA. IPE/lyCMOTPEHHBIM 1151 paboTHHKOB 0GpasoBanms n KYJBLTYPbl;

- YHacTBOBAaTb B COOTBETCTBHM c 3aKoHoaaTenbeTBOM Pd g padore  GubGanoTeulpbix
ACCOLMALMIA WIIH COIO30B.

6.2. PaGotHukn 6ubHoTeK 00s13aHbI:

- obecneunTs nosb3oBaTensy BO3MOXHOCTL  padoTsl ¢ HHDOPMAHOHHBIMY pecypcami
Onbanorexu:

- MHOpMUPOBATH NosIB30BaTENCI O BHIAX npestoctapiseMbix 6ubanorekoii ycayr:

- obecrieunTs opranusaruio (oH10B 1 KaTanoros:

- hopmuposath ponas COOTBCTCTBUM ¢ YTBEPKICHHBIMMU derepaibubivy HEPEUHSIM I
YHYEOHBIX  u3sanmuii. “rpeGoBanusv @] OC.  obpasosareibHpivuy 1porpaMvamm
obuieobpasosarenbHoro YUPCKICHHUS, MHTepecamu, HOTpEOHOCTAMU 1 3anpocaMmu  Beex
Kareropuii nonkzoparesicii:

- COBEPIIECHCTBOBATY unq)opuauummo—6u6;1norpaqchcmc " Oubimoreynoe
obcnykuBanme 10JIb30BaTeNel:

- obccneyuBars COXPAaHHOCTh  MCHOJB30BAS Hocurencii - undopmanmn,  yy
CHCTEMATH3aLMIO, pa3Melienyie 1 XpaHeHue;

- obecnieunBars pesknm paboThl B cOOTBETCTRIM ¢ MOTPEBHOCTAMMU N0B30BaTE Rl 1 paboToii
obieobpasoBarebHoro YUPCIK/ICHUS;

- OTYUTBIBATLCS B YCTAHOBICHHOM TNOpsiIke nepel pykoBo T IeM ob1eodpasoBareiLHoro
YUpeaienns ne pexe | pasa B roj:

- HOBBILIATE KBANM(UKaImio.




/. Mpaga n obs3annocTn noJn3oBareliei 6ubaHOTEeKH

7.1. Tonk3oBatenu Gubanorek nmeror npaBo:

- NOJIYHaTh MOAHYI0 MHOPMaLMIO 0 cocTaBe GUOIHOTEUHOIO ¢bonaa. MHGOPMALOHHBIX
PECYpCax u npenocrapiasieMbix GUOIHOTEKOT ycayrax:

- MOIb30BATLCS CIPaBOUHO-OubAHOrpaduyecKkum annaparom 6MOJIHOTEKH:

- HOJYHATH KOHCYJIbTAMOHHYIO OMOIIb B TOUCKE 1 BLIGOPE HCTOUHUKOB MHDOPMaLH:

- NOAyHaTh BO BPEMECHHOE 110/1b30BaHUE Ha aGoHEMEHTE W B YHTAILHOM 3a7¢ nevatHpie
M31aHHS. ayIMOBU3YAIILHBIC JIOKYMEHTHI 1 JAPYTUE HCTOUHUKH MHBOpMAalIHM;

- IPOJUICBATh CPOK IM01b30BAHMS JIOKYMCHTAMM:

- MoJyHarh Temaruueckue, dakrorpaduueckue, Yroutsioume u oubanorpapuueckue
CHPABKH Ha OCHOBE (hOH,1a OUOIHOTEKN:

- MOJIyHaTh KOHCY/ILTAllHOHHYIO TIOMOIIL B paGoTe ¢ uHOpMALME HA HETPAAHIMOHHBIX
HOCHTCISIX 1IPY NONBL30BAHUN  SACKTPOHHBIM M MHBIM oGopyioBaHueM 1pH  yeiaoBHM
KOMIIBIOTEpU3ALINK;

- YHACTBOBATL B MEPONPUSATHSIX, TIPOBOMMBIX OHEIHOTEKOIH:

- obpamarees  Juis pasperuenus KOHQIMKTHON  cutyaimn K PYKOBOAMTE 110
o0ueobpasoBatelbHoOro YUPEKJACHHUS.

7.2. Honb3oBarenn GUGANHOTERH 0OK3aHbI:

- Co0/I01aTh NIPABKIIA NOJIB30BAHHS OMOINOTEKOI:

- BepeikHO OTHOCHTBCS K IIPOM3BC/ICHUAM NCYaTH (HE BHIPBIBATH. 3arubars CTpaHuIlL. He
ACTATH B KHUTAX MO/MCPKUBAHUIL. TIOMETOK). HHbBIM AORYMCHTAM HAa pasIHYHBIN HOCHTC IS,
000py 10BaHHIO, HHBEHTapIO:

- TOVICPIKUBATH TIOPAJIOK pacCTaHOBKH AOKYMCHTOB B OTKPBITOM JIOCTYIE OGHOIHOTCKL.
PACIIOJ0KEHHNS KAPTOTEK B KATA/IOrax W KapToTeKax:

- HOJIE30BATHCS LEHHBIMU U CIIPABOYHBIMH AOKYMEHTaMH TO/ILKO B MOMEIIEHNN OUBIHOTCKH:
- BO3BpalllaTh 10KYMEHTbI B GHOJIMOTEKY B yCTAaHOBICHHbIE CPOKH:

7.3. Tlops10K N01b30BaHNs GUBIHOTEKOIT:

- 3annek o0yuwarommxes 061eo6pazoBaTenbHOrO YapexaeHus B OUOANOTEKY NMPOU3BOLITCS
IO CIHCOYHOMY cocTaBy Kiacca B HHAMBHIYAIbHOM MOPSIJIKE. NEAarorHueckux 1 HibIx
paboTHUKOB  0G1IC0Gpa3oBaTeIbHONO YUpCHIACHUS.  poamTencit  obyvaonuixes - (10
1nacnopry:

- IEPEpPEruCTpalMs NoL30BaTe el OHOIMOTERH IPOM3BOIITCS CIKETOHO:

©  JIOKYMCHTOM.  HOATBEPXKJIAIOUWMM  NPABO  MOMB30BAIN OuOANOTEKON.  sgBasieTCs
qHTaTCIIbCKUI hopmysip:

- MHTATCILCKUI opmyisip hukcupyer AATY BBL@YH NOJL30BATEIO JIOKYMCHTOR 13 hon1a
OnbanoTeKH 1 ux BO3BpalleHus B GMGIHOTEKY.

7.4. Iopsiok nosnb3osanms aboHemenTOM:

~ MaKCHMANBHBIE CPOKHM N0/Ib30BAHUS I0KYMEHTaMH, YUeOHUKaMH. YYEOHBIMU OCOOHSIMH -
YUEOHBIii roj;

- Hay"HO-NONy/ApHas, 1o3HaBare/bHas. Xy10KecTBeHHas anreparypa - 10 jneii:

- HICPHOLAMYCCKUE W3/1atMst. H31aHUs TOBLITICHHOIO crpoca - 5 jiHeii:

- NOABL30BATEIM  MOTYT  1IPOJUIMTH  CPOK  110:1b30BAHMS JIOKYMCHTAMM.  €C/IM Ha  HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYIHX [101b30BaATECH.

7.5. Iopsiiok nonb3osatus UUTAIBHBIM 3a/10M:

~ AOKYMEHTBI, NPC/IHABHAYCHHBIC /U1s paGOTH B YHTAIBHOM 34/1C. HA JIOM HE BBIJIAIOTCS:




